Exercise using Atlas-ti
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Getting Started
First, you will need to download the free demo version of Atlas-ti to your computer:

http://www.atlasti.com/demo.html
Once you have downloaded Atlas-ti, open it and save the following text files: 
LearningaSkill.txt 
FindingaJob.txt
1. Creating a Hermenutic Unit and assigning documents.

· Click on File/New Hermenutic Unit and save if as something meaningful such as Data1.

· Click on Documents/Assign
· From your area on the network, select the primary documents you saved: LearningaSkill.txt and FindingaJob.txt
· View text in both primary documents.

2. Creating codes.

To create codes:

· Click on: codes/create free code
· Type codes into box as a long list separated by | 
· For example, you could choose the following codes relating to ‘learning a skill’: CLAIT course | Learn Direct course |  BBC webwise | Photoshop etc
3. Assigning codes. 

To assign codes to text in primary documents:

· Click on codes/coding/auto coding, and select All current PDs for the scope of search. Then choose the code you want to assign and then type in an appropriate search term. For example:
· Code: VIS: status bar
· Search terms: e.g. status, or blue bar etc.
· Make sure you have selected the option to confirm always
· Click on Start
· Once the search term is found, review the text and then, if you think the text is appropriate, select the option to code it. If you do not think the text is appropriate then select the option to skip it and move on to the next identified section of text according to your search term. You can search in as many different ways as you wish to assign the same code.
· Once a code has been assigned to both documents, continue the process until you have assigned all codes to the two documents.
· You can also assign codes manually by highlighting selected text, select codes and click on code in vivo
4. Assigning quotations.

When assigning codes, whatever text is highlighted will also be saved as a quotation (see quotations box). You can go back and modify quotations to add or remove text. To do this:

· Highlight the area you want to modify, then click on quotations/modify boundaries.

5. Codes output.

To look at a simple list of the codes you have assigned:

· Click on codes/output/code list
· To view the results on screen, click on Editor and ok.

· To save results click on Save etc

· To print results click on Print etc

· Close the document when you have finished.

To look at a list of codes and quotations:

· Click on codes/output/All codes with quotations
· To view the results on screen, click on Editor and ok.

· To save results click on Save etc

· To print results click on Print etc

· Close the document when you have finished.

6. Queries.

To perform simple queries, such as any quotes attached to the one of your codes: 

· Click on the Binoculars icon
· Select the codes you want to query by double clicking on the appropriate code in the Code panel.

· This will move across to the Query Panel 
· You will see below the Query Panel the quotes that are attached to this query.

· Click on the Printer icon and select what you want to view, e.g. Full content – include comments. 

· To view the results on screen, click on Editor and ok.

· To save results click on Save etc

· To print results click on Print etc

· Close the document when you have finished.

